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Job Description and Person Specification
Breakfast/After School Club Playworker
Form number: GR1153
	Name
	

	Job Title
	Playworker

	Department
	Wensum Junior School

	Location
	1517

	GR Number
	

	Grade
	Scale C

	Responsible to
	ASC leader, Breakfast Club leader and Head Teacher

	Liaison with
	Leadership Team inc. Pastoral Teaching Staff

Administration Team

Professional Staff Involved in the Education of Children

	Effective Date
	01/09/2018


	Role and Context

	Job Purpose
	To improve children’s enjoyment of breakfast club, lunchtime and after school clubs, and their behaviour, by organising and leading activities and teaching children how to play and improve their skills. This will include setting up and participating in age-activities, encouraging appropriate and safe use of equipment and promoting fair play. 


	Context
	Job Family: Classroom and Pastoral

	Other Information
	In this role you must work towards achieving the vision of Wensum Junior School.
Our Vision

Every day we come together to make discoveries, take on challenges, and find answers to the big questions about ourselves, each other and the world around us. 

When you visit we hope you find us: happy, healthy, safe, honest, kind, respectful, brave and articulate about our work.  

A community dedicated to the growth of independent, imaginative and inquisitive people. Loving and lovable. 



	Duties and Responsibilities

	To prepare, provide and participate in a wide range of safe, creative, exciting and appropriate play opportunities. Arranging activities, organising programmes/ themes and use of equipment ensuring inclusivity for all children taking part. You must consult with the children where possible and ensure that activities are carried out in a safe and responsible manner in accordance with statutory responsibilities.
To be flexible, pro-active and willing to change plans at short notice based on the needs of the children and setting at the time. 
Ensure that risk assessments are completed prior to commencing activities with children where necessary.
To understand and adhere to school policies, procedures and standards at all times. To actively promote and support the safeguarding of children in the Setting, ensuring that all staff and volunteers observe Setting policies and procedures to keep children safe from harm.
Set a role model for all pupils and parents in behaviour, dress and communication. Dressing appropriately for all likely eventualities. 


Maintain confidentiality at all times and observe data protection and associated guidelines where appropriate.
To support the development and maintenance of good relationships and communications with parents/carers. To encourage parental involvement and support through the development of effective working relationships where possible.
To share good practice with other playworkers as needed.
To seek advice and permission from the leader for change if change is required. 
Where food is provided, to ensure that it is balanced and healthy in accordance with recommended dietary requirement and to ensure that food preparation and handling is carried out within the guidelines of the Food Safety Act 1990.
To undertake continuous professional development, including short courses and qualifications relevant to playwork where requested to do so by the supervisor.
To assist with the preparation and maintenance of materials and equipment.
First aiders must remain refreshed with their training by taking the opportunities for refresher courses when offered.  First aiders must also ask for refresher courses if they feel it is needed. 
To participate in activities which fall outside of normal working hours as required, e.g. Training, Staff Meetings, fundraising events, etc.
To undertake such other duties and responsibilities of an equivalent nature as may be determined from time to time by the leader and setting. 


	Person Specification

This should describe the qualifications, experience, skills and knowledge which are essential to do the job to a fully competent level.

	
	Essential
	Desirable

	Qualifications
	
	May hold a childcare or TA qualification.

Completion of Safeguarding 
Awareness course 

Health & Safety certificate

First Aid certificate

Completion of other relevant courses


	Skills/Knowledge/ Experience/Qualities
	Knowledge and experience of school policy, standards and procedures, including Child Protection.

An understanding of the principles of playwork.

A commitment to the provision of high quality childcare.

A positive approach to learning and gaining new skills through teamwork and training opportunities.

Enthusiasm for engaging with children.

Creativity to devise new ideas and engage the children in activities. 
Excellent communication skills, with children, colleagues, advisors and parents/carers.

Patience, punctuality, reliability, flexibility and trustworthiness.

A positive approach to inclusive practice, with children, parents/carers and colleagues.


Good organisational and planning skills.

Flexibility/ adaptability.

Able to work in small teams.
	Previous experience of playwork with children aged 4-11 in a voluntary or paid capacity.
 

Knowledge of the National Standards for the regulation of Out of School provision.

Knowledge of fire, health and safety regulations within a school environment.


	General Information

· This job description details the main outcomes required and should only be updated to reflect major changes that impact on the outcomes of the job

· All work performed/duties undertaken must be carried out in accordance with relevant school’s policies and procedures, within legislation, and with regard to the needs of our children and the diverse community we serve.

· Job holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.


Signed EMPLOYEE _____________________ DATE_________

Signed HEADTEACHER__________________DATE _________
	January 2018
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